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Introduction 
 
This handbook is meant to serve as a reference guide to answer some of the questions that you may have 
throughout the school year. If you have questions, or need information about a topic not outlined in this 
handbook, do not hesitate to contact the fine arts office at any time. 

 
 
 
 
G. Damon Archer  
Executive Director of Fine Arts 



 

Theatre Handbook Acknowledgement Page: 

Upon review of the Katy ISD Fine Arts Handbook for 2022-23, please complete the information below, sign and 
forward this page to the Fine Arts office, attention: Laura Bich.  

My signature certifies that I have accessed the Katy ISD Fine Arts handbook. Further, I have read and 
understand the Katy ISD Fine Arts Handbook for 2022-23 and will abide by the guidelines and procedures 
contained therein. 

 
 
Printed Name 

 
 
Signature 

 
 
Date 

 
 
Campus – Theatre Department 



 

Katy ISD Vision Statement  

Be the legacy. 

 
Katy ISD Mission Statement 

 
Katy Independent School District, the leader in educational excellence, together with family and community, 
provides unparalleled learning experiences designed to prepare and inspire each student to live an honorable, 
fulfilling life...to create the future. 

 
 
Katy ISD Instructional Cornerstones 

1. Collaboration: Work respectfully with others by sharing responsibilities, exchanging and evaluating 
knowledge and ideas, and building consensus in order to achieve a common goal. 

 
2. Communication: Convey information and ideas to effectively engage the audience using a medium 

appropriate to the topic and purpose. 
 
3. Creative Thinking: Generate a range of ideas through a meaningful process (structured or unstructured) 

that inspires the development of original or innovative products, performances, or solutions. 
 
4. Critical Thinking: Analyze, evaluate, and synthesize information, ideas, or objects to make 

inferences and predictions, and draw conclusions. 
 
5. Information Literacy: Utilize an inquiry process to locate and evaluate a variety of information 

sources based on accuracy, authority, and point of view in order to accomplish a task. 
 
6. Problem Solving: Identify, define, and/or explore a problem or situation, and work through a 

process to determine and evaluate solutions. 
 
7. Social Contribution: Contribute to the betterment of one’s community through service. 



 

Katy ISD Fine Arts Vision Statement 
Inspire Lifelong Engagement in the Arts 

Fine Arts Mission Statement 
With performance serving as a catalyst for students to realize their creative and artistic potential, Katy ISD Fine Arts offers 
a nurturing, supportive, and unparalleled learning environment. Innovative, visible, and accessible programs contribute to 
the cultural enrichment of each school and community. 

Strategic Focus 

Beliefs 
We believe that education and engagement in the arts: 

• Prepares students to communicate in written and spoken word as well as multi-sensory expression the key issues, 
concepts, and ideas embodied in the human experience by examining local, cultural, and global environments and 
interpreting their meaning through performance and product. 

• Develops students’ ability to formulate and utilize effective decision-making, problem-solving, and creative 
thinking skills through unique learning settings incorporating individual and group products. 

• Strengthens individual learning across all curriculum disciplines by providing practical application and creative 
synthesis application of reading, writing, science, social studies, and mathematics. 

• Provides an effective venue for multiple leadership skills development as students work cooperatively, 
independently, and interdependently in performance and product development, design, and execution within a positive 
work environment utilizing a broad knowledge base in a diverse array of applications. 

• Maximizes student learning through performance and exhibition by promoting a greater sense of individual 
responsibility and pride, as well as a greater awareness and knowledge of varied cultural contributions to the global 
community. 

• Teaches and promotes effective and productive participation in today’s society through self-discipline and respect for others. 
• Partners the individual and community in an experience which produces creative and disciplined thinking, practices 

goal setting to enhance productivity, and continually evaluates individual and group contribution in the development 
and vitality of our community. 

 
Practices/Guiding Principles 

 
• Objective-based curriculum and delivery strategies provide the basic framework in which performance and product 

evidence the true learning skills and deep understanding of knowledge of each student. 
• A positive classroom learning experience for each student is the main focus, therefore instructional delivery 

strategies are based upon research of quality lesson models, “master” teacher strategies, and collaborative sharing of 
ideas among teaching staff in each arts discipline. 

• Competitive performances and products are not the teaching objective, but are only an evidence of day-to-day 
classroom learning. 

 
Non-Negotiable / Framework 

 
• Quality arts education reflects no cultural, language, ethnic, economic, or learning ability barriers; it is inclusive of all 

students and therefore classroom instruction incorporates multiple leveling, modifications, pacing, and strategy 
variations to insure appropriate student development in their learning of knowledge and evidence of skills. 

• Arts education instruction must be delivered by qualified, certified arts instructors who must be provided the 
appropriate instructional time, space, and resources to be effective (K-12). 

• Arts education must comply with state law in that all students are to be instructed in TEKS-based curriculum, 
assessed, and provided varied performance/product display opportunities to evidence their learning. 



 

 
 

Finance & 
Purchasing 



 

Financial/Purchasing 
Guidelines 

 

1. Budget- Annual budgets follow the Katy ISD fiscal calendar. The fiscal year is from September1 - August 31. 
Budgets for Theatre are handled at the campus level AND at the district level. Below are general 
guidelines per district policy. Work with your campus Financial Clerk regarding specific procedures for 
requesting Purchase Orders for your individual campus budget.Work with Kerrie Smith, Fine Arts 
Finance Clerk, for Purchase Orders charged to your Fine Arts Budget Account.  

2. Purchase Order Instructions – Purchase orders will be issued if there are sufficient funds in the 
account being used, a quote from an approved Katy ISD vendor is attached to the request, and if budgeted 
funds are being properly used 

• Submit the appropriate PO request form to your campus financial clerk OR to the Fine 
Arts Finance Clerk. 

• A copy of the purchase order will be emailed to you. 
• All Purchase Order requests must have an itemized quote from the vendor to 

include shipping (if shipping is required). 
• Per district policy, you may not buy items without a purchase order. 

 
3. PAC Rigging Inspections – Rigging Inspections are a financial responsibility that is handled by the 

Fine Arts Office. Please refer to the Rigging Inspection Rotation and Procedure for scheduling this 
inspection. Repairs identified by the rigging inspection are handled on a case by case basis and according 
to the availability of funds.  Please refer to the Rigging Inspection Schedule under the Safety Section 
for more information. 

 
 

4. PAC Repair – General repairs in the PAC pertaining to standard district equipment can be requested via 
the PAC Repair Form located in the PAC section of this handbook. 

 
 

5. Piano Tuning - Fine Arts will provide each High School with six (6) tunings per year. Each Junior High 
is allowed three (3) tunings per year. These are used at campus discretion by the Campus Directors or 
the Fine Arts Department chair. If you have any questions concerning piano tuning that cannot be 
answered at the campus level, you may contact the Fine Arts Financial Clerk for clarification.



 

Transportation 
Overview 



  

Transportation Overview 
 

1. Transportation Policy - In accordance with district policy, all students must ride to/from school 
activities or events via district school bus. Schools and/or booster clubs may not contract charter bus 
services for transport to any UIL regulated event. Each Student should have the “Parent/Guardian  
Authorization for Extra-curricular Activity Transportation and Consent to Emergency Treatment of 
Student” form on file. 

 

2. Rules - When your student group is traveling by school bus, the following safety precautions 
will be followed: 

 
A. All students should board and depart bus using only the front access door. Do not allow any 

students to use the back/side emergency exit door for access. These doors are for emergency use 
only 

 
B. Rear/side emergency doors may be used to load large equipment/instruments, which must be 

transported inside the bus. Adult supervision should be present at all times to ensure safety of 
students and instruments while loading and unloading 

 
C. Each bus must have an adult chaperone to supervise students. 

 
D. No exterior bus decorations are allowed - it is viewed as advertising. All advertising on 

buses is regulated by the State of Texas. 
 

E. Please inform your students/parents/chaperones of safety protocol. 
 

F. All Parent Chaperons must submit the “Hold Harmless Form” to ride on Katy ISD 
transportation. 

 
3. Parent Release - Students may be released to parent or legal guardian at the conclusion of the 
activity, with a signed Request for Post-Activity Student Release Form. 

 

4. Student/Parent Provided Transportation - In the event of an extenuating circumstance involving a 
conflict between two (2) school-sponsored activities occurring on the same day, the parent may submit a 
written request to obtain approval from the director/sponsor and campus principal or designee for parent-
provided transportation from the first activity to the second activity. Submit the Permission for 
Student/Parent-Provided Transportation Form to the campus principal. 

 

Transportation Request Procedures 

1. Regulations - Review all policies and regulations for student trips to ensure your group is 
eligible for the type of trip you are requesting. View current regulation here, Administrative 
Regulations for Travel. 

2. How to Request - Complete the Request for Student Trip form. The form must be signed by the 
sponsoring director, the campus principal, and forwarded to the Fine Arts office. Once the Executive 
Director has approved this form, it will be routed back to the originator. 
3. Bus Trip Tracker - Enter your approved trip into the Bus Trip Tracker tile in Katy Cloud 

http://www.katyisd.org/dept/finearts/FormsGuidelines/Parent-Guardian%20Authorization%20for%20Regular%20Extracurricular%20Travel%2007-16.pdf
https://www.katyisd.org/dept/finearts/Documents/Parent-Guardian%20Authorization%20for%20Regular%20Extracurricular%20Travel%2007-16.pdf
http://www.katyisd.org/dept/finearts/FormsGuidelines/Parent-Guardian%20Authorization%20for%20Regular%20Extracurricular%20Travel%2007-16.pdf
http://www.katyisd.org/dept/finearts/FormsGuidelines/Hold%20harmless%20form.pdf
http://www.katyisd.org/dept/finearts/FormsGuidelines/request%20for%20post%20activity%20student%20release%20form.pdf
https://help.katyisd.org/help/fmg-exhibit---c
https://help.katyisd.org/help/fmg-exhibit---c
http://www.katyisd.org/dept/finearts/Documents/FMG%20Fine%20Arts.pdf
http://www.katyisd.org/dept/finearts/Documents/FMG%20Fine%20Arts.pdf
http://www.katyisd.org/dept/finearts/Documents/Student%20trip.pdf


 
 



 
 

Clinician & 
Consultant 
Information 



file://ktfs01.katyisd.org/District/Groups/Fine%20Arts/Clinician%20&%20Private%20Lesson




3. Information on Hiring PAC Technicians:

Human Resources requires that temporary PAC Technicians need to processed through TalentED.  This includes KISD
students that will be working for you as PAC Technicians.  Please follow the steps below to get your technicians hired
in the TalentED system.

Tools 

Application Manager 



Search for applicant by Application Confirmation #.  Applicant will get an email with this confirmation. 
See example email: 

Searching by Application Confirmation #. Click on Search 

Searching by Posting number. Temporary Workers posting is 127. Click on Search 



Searching by last name. 

Click on the Blue folder. 



Click on the interview tab.  Scroll all the way down. 

Click on Add Recommendation to Hire. 



Fill in information.  Under Position add the add and job class # see list. Under comments add details if non student or 
KISD student. 

Specific Jobs with code reference: 

Athletics Temp – 9102 Clerk - 9110 
ESY Temp Summer Help – 9100 TCHR - 9111 
Lifeguards – 9202 TXT WRHS - 9205 
Technology summer -9200 Maint Summer - 9206 
PAC (add campus) -9105 Game Worker - 9207 
LAMBS – 9106 Student Helper - 9208 
LMC – 9107 Strength Condition - 9209 
PALS -9108 Summer Rec - 9210 
OLC -9109 



Reference can be a coach or teacher.  Click submit. 

NOTES: 
This will initiate the recommendation to hire. The recommendation will go through the process. HR will contact 
applicant to get fingerprinted, if needed ($49.00). If the hiring applicant is a KISD student he/she does not need to get 
fingerprinted.  If a KISD student worker leaves the district (withdraws, graduates etc.) they can no longer be eligible 
to work for KISD. They will have to reapply as a new hire for KISD. 

Once applicant completes new hire paperwork he/she is eligible to start working for KISD.  Departments will be 
notified upon completion through an email by TalentED.  

 NO APPLICANT CAN START WORKING UNTIL THE HIRING PROCESS IS COMPLETE. 

When an applicant is hired, you will need to update your “Temporary Workers Status Documentation Form” to include 
this new worker.  The form notates all active temporary workers and the workers KISD student status. Once a 
temporary work has stopped working, you will need to notate that on the form as well. 

For questions and concerns contact Ana Lopez in HR at AnaCLopez@KATYISD.ORG or (281) 396-2361. 

mailto:AnaCLopez@KATYISD.ORG


Safety & 
Training 



Katy ISD HS Rigging Inspection Schedule 

2023 2024 
Cinco Katy 
Jordan Mayde Creek 
Taylor Morton 

Tompkins Seven Lakes 

Procedure for Rigging Inspection: 

1) In January of your scheduled year, please notify the Fine Arts Office of an open week in May,
June or July to schedule an inspection.

2) The Fine Arts Office will then notify the vendor of the availability of the Performing Art
Centers to be inspected.

3) The inspection date will then be confirmed and scheduled by the vendor.

4) A representative of the theatre department, preferably the PAC Manager, needs to be present
during inspection.

5) Notify the Fine Arts Office when the inspection is completed.  Ask inspector to send a copy of
the inspection report to the Fine Arts Office and request a copy for your records.

6) Schedule a time with the Fine Arts Administrator to review report and delineate needed repairs
and responsibilities.



Consent Form 
Theatre Equipment 

Usage 

I give permission for my son/daughter  to receive instruction and training 
in the theatre tech area to identify and use equipment, power tools, and hand tools provided in the lab (see attached). 
I understand that my child under the direction of the instructor must pass all safety tests with a perfect score and 
demonstrate proper operation and use of the equipment. I understand that if my son/daughter does not meet these 
standards, they will not be allowed to use the equipment. 

I, the student, and I, the parent /guardian of the student, acknowledge I have read this agreement and agree to follow 
all guidelines and procedures. It is understood that neither Katy Independent School District, nor any of its trustees, 
officers, employees are liable for any accident that occurs to the above named student as a result of any aspect of his / 
her participation in this course. 

Student 
Expectations 

This course teaches safety standards and proper equipment use. Certain procedures and requirements must be met to 
insure personal safety and safety of the class. These include: 

• Following all safety guidelines and procedures.
• Using and disposing of all solvents and paints in accordance with KISD policy.
• Keeping areas clean and free of hazards.
• Using safety googles and appropriate / personal protective equipment (PPE) at all times in the lab.
• Reporting all injuries immediately to the instructor.
• Avoiding the use of any machine not operating properly, and informing the instructor immediately of the

problem.

Please be aware that rigid safety standards are required and will be followed at all times to insure personal safety 
and the safety of the class. If safety guidelines and procedures are not followed, consequences will be determined in 
regard to the level of offense. 

The undersigned acknowledges that his/her signature hereto evidences that he/she has read, fully understands, 
agrees with, and consents thereof. Failure to sign and comply with this form will result in exclusion from lab 
activities. 

Signed: Date:  Student Signature 

Signed: Date:  Parent Signature 

Signed: Date:  Teacher Signature



  Joiner 

Belt Disc Sander Drill Press 

Plasma Cutter 

Miter/Chop Saw 

Router Table Router 

Table Saw 

Jig Saw 

Band Saw 

Scroll Saw 

Grinder Circular Saw 

Oscillating Sander 

Theatre Equipment 
The equipment listed is an example of, but not limited to, the type of equipment that the student 
will be properly trained and tested on. The models and brands may vary per labs. 



Pneumatic Nail/Staple Gun Shaper Hand Grinder 

Welder Hand Tools Hot Knife 

Glue Gun Compressor 

Students in the Theatre Arts Program are expected to follow all safety procedures. 
Equipment guides and tests are available on the KISD Fine Arts webpage. 

https://katyisd-my.sharepoint.com/personal/b1201879_katyisd_org/Documents/Theatre/Theatre/Handbooks/Theatre%20handbook/Theatre%20Equipment%20Guides%20and%20Tests.pdf


Awards 



THEATRE LETTER JACKET AWARDS 

Awards Jacket Point Sheet (Theatre Arts) 

A Student Must:  
1) Be enrolled in a theatre class to earn points
2) Be a member in good standing of the Theatre Program*
3) Participate in a minimum of two productions
4) Accumulate a minimum of 15 points per Katy ISD point allotment

To receive participation points the student must be enrolled in a theatre class and successfully completed the class and 
fulfilled all responsibilities as defined by the campus theatre director. 
Participation:      Points     Earned/Year 

First year     2 ______/______ 

Second year     3 ______/______ 

Third year     4 ______/______ 

Fourth year     5 ______/______ 

Second theatre class     1 ______/______ 

Production Participation (UIL, Play, Musical)      1 ______/______ 

International Thespians:  Points Earned/Year 

One point per 10 Thespian Points (Katy ISD revision)  ______ ______/______ 

State Thespian Officer     3 ______/______ 

International Thespian Officer     5 ______/______ 

Individual Awards:  Points Earned/Year 

UIL OAP Award District/Bi-District/Area/Region/State            1/2/3/4/5      _____/_______ 

UIL Theatrical Designing (Qualifying/Winner)   2/4 _____/_______ 

UIL Filmmaker Festival (Semi-Finals/State Festival)    2/4 _____/_______ 

International Thespian Festival Superior Rating State      3 _____/_______ 

International Thespian Festival Superior Rating National     5 _____/_______ 

*Member in good standing is a critical prerequisite to earn an Award Jacket in Theatre.  The criteria for this component will be
defined by the theatre director and approved by the campus principal.  It will be published in the campus theatre
handbook/information as distributed by the campus theatre director.

Students wearing letter jackets represent more than their own individual achievement.  Any student committing a serious 
offense as described in the Katy ISD Student Code of Conduct or the organization by-laws, which may bring disrepute on the 
organization, school or district, will forfeit the award jacket if the offense occurs at any time during the remainder of the 
student’s high school career. 

Total points earned: 
My signature verifies that all above information is true and accurate. 

___________________________________ Point Total Application _____________ 
  Printed Name of Student 

Classification/Date _______    ___ /___ /___ 

___________________________________ ________________________________________ 
  Signature of student  Signature of Theatre Director 





Medication 
Administration 



Guidelines for medication administration by school personnel 
who sponsor off-campus activities 

Board Policy FFAC (LEGAL) and (LOCAL) addresses issues related to the administration of medication. 
The Board has delegated the Superintendent or designee to administer medication and for the 
administration to establish procedures to ensure medication is distributed appropriately. The following 
employees are thereby delegated this responsibility: superintendents, principals, classroom teachers, 
supervisors, counselors, registered nurses, teachers’ aides, secretaries, or any other classified person 
employed by a school district. The Board Policy and Administrative Regulations at FFAC further provide 
information related to the requirements and procedures for medications to be administered by school 
personnel. 

Texas Education Code 22.052(a), (b) states that the District, the Board, and its employees shall 
be immune from civil liability for damages or injuries resulting from the administration of 
medication to a student, if: 

1. The school district has received a written request to administer the medication from the parent,
legal guardian, or other person having legal control of the student; and

2. When administering prescription medication - the medication is administered either:
A. From a container that appears to be the original container and to be properly labeled; or
B. From a properly labeled unit dosage container filled by a registered nurse or another

qualified District employee from a container that appears to be the original container and to
be properly labeled.

Medications are defined as substances used to prevent, diagnose, cure or relieve signs and symptoms of 
disease. Some medicines applied locally act mainly at the site of application (creams, ointments, etc.). 
Others are ingested or inhaled and act systemically when they are absorbed into the bloodstream and 
circulated in the body. The action of the medication is affected by several factors including dosage, route 
of administration, drug / diet interactions, drug / drug interactions, age, gender, body weight, pathological 
condition and psychological consideration. All medicines are capable of producing adverse reactions 
ranging from rare, mild, and localized, to widespread, severe and life threatening depending on the 
medication and the patient. 
Prescription medications require a prescriber’s order and may include a class of medications called 
controlled substances which are subject to additional state and local regulation and may pose the potential 
for abuse. 
Nonprescription medicines or over the counter drugs are medicines that can be purchased without a 
prescription including first aid cream, analgesics and antacids. 

3. THE FIVE RIGHTS OF MEDICATION ADMINISTRATION

1. RIGHT STUDENT properly identifies the student by asking them their name or, if nonverbal, 
identification by a third party 

2. RIGHT TIME administers medicine at the right time 
3. RIGHT MEDICINE administers the correct medicine

4. RIGHT DOSE administers the right amount of medicine 

5. RIGHT ROUTE uses the prescribed method of medication administration 



4. The guidelines for administering medication to students are as follows:

• Verify completed parent authorization to administer medication to individual student is current.
• Be sure that medication is in its original labeled container and that instructions regarding name

and dosage of medication and frequency of administration are clear and legible on permission
form.

• Label nonprescription medicine container with student name and dosage.
• Check label for name, dosage, time and route when picking up medication bottle.
• Prepare correct dosage of medication by pouring into lid cap or into medicine cup if liquid.
• Recheck name, dosage, time and route when preparing dose for student.
• Recheck label a third time when returning medicine to container.
• DO NOT LEAVE MEDICATION UNATTENDED AT ANY TIME. All medication must be kept in a

locked container at all times.
• Identify student by asking student to say his name or verify identity with third party if student

is nonverbal.
• Administer proper medicine to correct student at correct time, using the correct dose and

administration route.
• Observe student placing medicine in his/her mouth and swallowing.
• Observe student for any adverse reactions or unusual behaviors both before and after giving

medication and record.
• Record medication dose, date and time of administration and your initials on individual student consent

form.
• Report any medication errors or omissions immediately. A medication incident report form must

be completed and filed. (Medication Incident Report Form)
• Students with permission on file for self-administration of asthma, anaphylaxis or diabetes

medications may self-administer their prescribed medications as ordered by their physician. (Self-
Administration Form)

• District employees are required to treat all records regarding medication and health-related
conditions confidential.

• During the school day, all medication is administered by the school nurse.

Errors in recording should be easily visible. Use red ink and clearly mark as an error. Make sure to record 
omissions, student absences, or student refusals immediately. Only record medication that you have, in fact, 
administered. 

Auto injector medications used for anaphylactic emergencies have specific directions for administration on the 
medication packaging itself. Activate 911 and follow the emergency procedures outlined on the student’s allergy 
action plan. 

Medical Forms 

See your campus nurse for the most current forms to use. 
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FINE ARTS PERFORMANCE DRESSING GUIDELINES 
 
 
In an effort to ensure the privacy and safety of students involved in activities involving wardrobe changes, all 
school personnel are reminded that students conducting wardrobe/uniform changes must do so in areas 
designated as dressing rooms, locker rooms, or restrooms.  Students should not be directed to nor allowed to 
change in non-designated areas such as closets, classrooms, practice rooms, offices, or other non-private 
areas that could compromise modesty or privacy. There may be circumstances during student performances 
where alternative dressing areas may need to be considered.  If alternative dressing areas must be used, the 
following guidelines must be followed. 
 
 
1.  Arrangement: It is the responsibility of the teacher and designated campus administrator to 
determine the appropriate use of the school facility or performance area to provide a safe environment 
for students to change clothing and to provide all students with an opportunity to fulfill their roles and 
commitment to the activity. 
 
2.  Supervisory Responsibility: The program sponsor* is responsible for providing appropriate monitoring 
arrangements for all students.  The program sponsor* may use a designated chaperone(s) to provide an 
appropriately monitored environment once the space has been approved.  The program sponsor* shall 
articulate arrangements to students and chaperone(s). 
 
3.  Conduct: Students are expected to adhere to the Discipline Management Plan and Student Code of 
Conduct. 
 
4.  Discipline Regulations: Students should only enter their assigned dressing area.  A student violating this 
rule will be subject to disciplinary action as directed in the Katy ISD Code of Conduct. 
 
5.  Procedure for Determining Dressing Areas: The following procedure must be followed to assure that 
all students will be provided a safe and secure changing area. 
 

1. The program sponsor* will locate the closest restrooms or formal dressing rooms (i.e. performing arts 
center dressing rooms) to the event and use these specified areas. 

2. If the closest facilities identified above are not adequate in location or size, the administrative 
approved sponsor will then determine an alternate area to be utilized. 

3. If other areas are to be used, they must be visibly identified by signage as changing areas and 
identified as male and female. 

4. The designated changing area must be monitored by the district employed program sponsor* or a 
designated parent chaperone(s). 

5. If the space being used has a window or clear area on the door or wall(s), it must be covered to allow 
privacy for each of the changing areas for male and female. 

6. Under special circumstances, the program sponsor* may need to provide individual or alternate 
dressing areas. 

 
*Program sponsor must be an employee of the district acting in their capacity as a district employee. 
 
 
 
 
  



 
 

 

General Flag Display Guidelines 
 
 

It is the universal custom to display the American flag only from sunrise to sunset on 
buildings and on stationary flagstaffs in the open. However, when a patriotic effect is desired, 
the flag may be displayed twenty-four hours a day if properly illuminated during the hours of 
darkness. 

The flag should be hoisted briskly and lowered ceremoniously. 

 
1. When displayed either horizontally or vertically against a wall, the union should be 
uppermost and to the flag’s own right, that is, to the observer’s left. When displayed in a 
window, the American flag should be displayed in the same way, with the union or blue field to 
the left of the observer in the street. No other flag or pennant should be placed above, or, if on 
the same level, to the right of the flag of the United States of America, except during church 
services conducted by naval chaplains at sea…for personnel of the Navy…when the church 
pennant may be flown above the flag. 
No person shall display the flag of the United Nations of any other national of international flag 
equal, above, or in a position of superior prominence or honor to, or in place of, the flag of the 
United States at any place within the United States or any Territory of possession thereof; 
provided, that nothing in this section shall make unlawful the continuance of the practice 
heretofore followed of displaying the flag of the United Nations in a positions of equal 
prominence of honor, and other national flags in positions of equal prominence or honor, with 
that of the flag of the United States at the headquarters of the United Nations. 

 

2 OTHER FLAGS ON SAME HALYARD – When flags of states, cities, or localities, or pennants of 
societies are flown on the same halyard with the US flag, the US flag should always be at the 
peak. When the flags are flown from adjacent flagpoles, the US flag should be hoisted first and 
lowered last. No such flag or pennant may be placed above the US flag, or to the right of the US 
flag 

  

http://www.aflag.com/American_Flags/
http://www.aflag.com/Flagpoles
http://www.aflag.com/American_Flags/


 
 

 

   

3. When the flags are flown from adjacent staffs, the American flag should be jousted first and 
lowered last. No such flag or pennant may be placed above the flag of the United States or to 
the right of the United States flag. 

 

4. The American flag, when it is displayed with another flag against a wall from crossed staffs, 
should be on the right, the flag’s own right, and its staff should be in front of the staff of the 
other flag. 

 

5. When flags of two of more nations are displayed, they are to be flown from separate staffs of 
the same height. The flags should be of approximately equal size. International usage forbids 
the display of the flag of one nation above that of another nation in time of peace. 

  

http://www.aflag.com/American_Flags/


 
 

 

 

6. When used on a speaker’s platform, the flag, if displayed flat, should be displayed above and 
behind the speaker. When displayed from a staff in a church or public auditorium, the flag of 
the United States of America should hold the position of superior prominence, in advance of 
the audience, and in the position of honor at the clergyman’s of speaker’s right as he faces the 
audience. Any other flag so displayed should be placed on the left of the clergyman or speaker 
of the right of the audience. 

 

Half-Staff 

The flag, when flown at half-staff, should be first hoisted to the peak for an instant and then 
lowered to the half-staff position. The flag should be again raised to the peak before it is 
lowered for the day. 
Days the American flag should be flown at half-staff: 

· May 15th – Peace Officers Memorial Day 
· Last Monday in May – Memorial Day (half-staff until noon, then raise to the top of the staff) 
· July 27th – Korean War Veterans Armistice Day 
· September 11th – Patriot Day 
· December 7th – Pearl Harbor Day 

By order of the President, the flag shall be flown at half-staff upon the death of principal figures 
of the United States Government and the Governor of the State, territory or possession, as a 
mark of respect to their memory. 
In the event of the death of other officials of foreign dignitaries, the flag is to be displayed at 
half-staff according to presidential instructions of orders, or in accordance with recognized 
customs practices not inconsistent with law. In the event of the death of a present or former 
official of the government of any State, territory or possession of the United States, the 
Governor of that State, territory or possession may proclaim that the National flag shall be 



 
 

flown at half-staff. 
Flags flown on poles affixed to a home or building are not to be flown at half-staff but a 
memorial streamer can be affixed to the top of the flagpole to signify half-staff. 

 
 

 

7. CASKET – When the flag is used to cover a casket, the union (blue field of stars) is 
at the head and over the left shoulder (of the deceased). The flag should not be 
lowered into the grave or allowed to touch the ground. 

 

8. OVER A STREET – When the flag is displayed over the middle of the street, it 
should be suspended vertically with the union (blue field of stars) to the north over 
an east-west street, or to the east over a north-south street. 

Portions taken from the The Flag Code of The United States and the National Flag 
Foundation 

 
*Please refer to the United States Code Title 4, Chapter 1, section 7 for exact rules of 
the United States Flag Position and Manner of Display. 

http://www.americanflags.org/
http://www.americanflags.org/
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Junior High/High School PAC Reservation Alignment Procedures 
 
When a feeder pattern junior high music group would like to have a concert in their respective high school 
Performing Arts Center, please use the following steps For Individual Program Concerts – 

 
1. The junior high director (band, choir, orchestra) contacts the high school director (of the same) to set a 
date on the PAC Calendar. 

 
2. The high school director will check with the PAC Manager for availability of the PAC. 

 
3. When an available date is agreed upon by the junior high director and the high school director, the 
junior high director will complete the PAC Reservation Form (enclosed) and send it to the high school 
PAC Manager to reserve the date on the official PAC Calendar. The PAC Manager will then send the 
confirmation of the date to the Junior High Director and High School Host Director. 

 
4. In the event that the desired date, or only available date, for the junior high performance is in conflict with 
required duties of the high school director (e.g. playoff games, Region activities, UIL activities, etc.) the 
junior high director will need to secure the services of the high school PAC Manager to arrange for concert 
logistics – opening/closing of PAC, lighting, sound, setup, etc. Please note there is an established district fee 
that must be paid for these services. 
 
5. Please review the board regulations regarding PAC reservations. 

 
2022-23 PAC Managers: 

CRHS – Lindsay Pritchett 
JHS – Andrew Midkiff 
KHS – Charlie Woods 
MCHS – Paul Shaffer 
MRHS – Joey Watkins 

OTHS – Mark McManus 
PHS – John Holt 
SLHS – Joshua Heerssen 
THS – Sara Blumber 

 
 
 

Katy ISD UIL One Act Play PAC Rotation – District Level 
2022-23 Cinco Ranch HS 

2023-24 Taylor HS 

2024-25 Mayde Creek HS 

 

 

 

 

 

 

https://docs.google.com/viewerng/viewer?url=https://dyzz9obi78pm5.cloudfront.net/app/image/id/58ac9c0532131c827d14e09c/n/gkd-exhibit---c.pdf


  

 
 

 
 For specific dates refer to the UIL Region 23 Website: http://uilmusicregion23.com/ 

http://uilmusicregion23.com/


  

 



  

 



  

 



  

 
 
 
 
 

 
Grading 

 



 

 

Secondary Fine Arts 
Grading Category 
Recommendations 

Junior High 
Course Major Grades Minor Grades Other Grades Template 

7 Arts and Crafts 
Project , Written Test Sketchboo, Daily assignments, Quiz Materials, Participation 

 
7 Art I 

6, 7, 8 Beginning Band  

Performances, Tests 
 

Participation, Quizzes, Daily Grades 
 

Homework 
 
 
 
 
 
 
 
C- 
Major 50% 
Minor 35% 
Other 15% 

7, 8 Band 

6, 7, 8 Beginning Orchestra 
Concerts/Public 
performances- Recitals, 
UIL concert & sight- 
reading 
contest, KISD solo & 

Care of equipment, Rehearsal 
deportment, Participation in 
Region Auditions, Playing quizzes 

Paperwork sent home 
Written homework  
worksheets, 
Practice 
records,  Materials check 

7, 8 JH Orchestra 

 
 
6, 7, 8 Choir 

Performances, Tests, Daily 
Classroom Engagement, After 
school engagement,   
attendance, participation 

 
Quizzes, Concert/Performance, 
attire & Punctuality, 
Sectionals/Rehearsals 

 
Daily Skills, 
Preparation, Written 
Homework 

 

6, 7, 8 Theatre I, 8 Theatre II 

 
Designs, 
Presentations, 
Projects , 
Performances 

Classroom engagement, Crew 
Work, Performance Evaluations , 
Written  Reports 

Preparation 
materials, 
Homework, In class 
written/general 
assignments, 
Quizzes 

8 Art I, II, 8 Art I (HS credit)  
Project, Written  Test 

 
Sketchbook, Daily assignments, Quiz 

 
Materials, Participation 

8 Arts and Crafts 



 

 

Secondary Fine Arts 
Grading Category 

Recommendations –  
High School 

 

Course Major Grades Minor Grades Other Grades Template 
Applied Music 

Projects/Portfolio 
 

Daily Work Participation 
A 
Major 90% Applied Art 1 

 

Technical Theatre I, II, III, IV 

 
Designs , Portfolio, 
Projects, Tests, Quizzes 

Class labs, Afterschool labs, 
Performance 
Evaluations/Etiquette, 
Written Reports, 
Classroom 
engagement 

Preparation 
Homework In class 
written/general 
assignments 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
C 
Major 50% 
Minor 35% 
Other 15% 

 
Band I, II, III, IV, Stage (Jazz) 

Performance 
Tests 
After school engagement 
Attendance Participation 

 
Playing Quizzes 
Concert/Performance Attire & 
Punctuality 
Sectionals/Rehearsals 

Daily engagement in 
rehearsals Preparation 
Written homework 

Music I, II, III, IV Choir Daily skills Preparation 
Written homework 

 
 

Orchestra I, II, III, IV 

 
 
Performances, Tests, 
Extended curricular 
activities 

Playing Quizzes, 
Concert/Performance Attire & 
Punctuality, 
Sectionals/Rehearsals, UIL 
music 
competitions/preparation, 
TMEA auditions process 

 
Daily engagement in 
rehearsals Preparation 
Written homework 

 
Voice Ensemble 

Performance, Tests, After 
school engagement 
Attendance Participation 

Quizzes, Concert 
Performance attire 
Punctuality    
Sectionals/rehearsals 

Daily skills Preparation 
Written homework 

Music Theory, Music Theory 
II, Music History 

   

Theatre I, II, III, IV Designs 
Portfolio 

Classroom Engagement, Class 
labs/after school labs 
Performance 

Preparation, Homework, 
In Class written/general Theatre Production 1, 2, 3, 4 

Art 1  
Major 
Project Test 
Portfolio 

 

 
Daily Assignments, 
Sketchbook, Quiz 

 

 
Participation Homework 

Fundamental Art 1 
Art 2, 3, 4 Ceramics 
Art 2, 3 Drawing 
Art 2, 3, 4 Painting 
Art 2, 3, 4 Sculpture 

Dance (Dance), (Dance Team 
Training), (Dance Team), 
(Colorguard) 

 
Portfolio,  Tests, 
Performances 

 
Classroom Engagement 

Participation Homework, 
In class written/general 
assignments, Quizzes 

AP Music Theory  

Portfolio, Exam, Major 
Project 

 
Class Assignments, 
Homework, Quizzes 

 
Daily, Participation, 
Materials 

F 
Major 70% 
Minor 20% 
Other 10% 

AP 2-Dimensional Design 
Portfolio 
AP Studio Art: Drawing 
AP Art History 



  

 
 

Division of Teaching and Learning Department of Secondary 
Curriculum and Instruction 

 

MEMORANDUM 
 

TO: Secondary Principals 

FROM: Rhonda Ward, Executive Director of Secondary Curriculum & Instruction DATE: June 

11, 2015 

SUBJECT: 2015-2016 HONORS (PreAP) COURSES IDENTIFIED AS EXEMPT FROM NO-PASS, NO- 
PLAY 

 

At the Monday, May 18, 2015 Board Meeting, the Katy ISD Board of Trustees approved the No-Pass, No-Play exempt courses 
for the 2015-2016 school year. Policy FM (LEGAL), Student Activities, specifies that "A student shall be suspended from 
participation in any extracurricular activity sponsored by the District of the UIL after a grade evaluation period in which the 
student received a grade lower than  the  equivalent  of  70  on  a  scale  of  100  in  any academic  class other than a course 
described below as EXEMPT COURSES." 

 

The following are honors classes for purposes of eligibility to participate in extracurricular activities: 
1. ALL College Board Advanced Placement courses and International Baccalaureate courses in all disciplines; 

2. English Language Arts: high school/college concurrent enrollment classes that are included in the  "Community College 
General Academic Course Guide Manual (Part One)"; 

 
3. Languages other than English: high school/college concurrent enrollment classes that are included in the "Community 
College General Academic Course Guide Manual (Part One)" and languages other than English courses Levels IV-VII; 

 
4. Mathematics: high school/college concurrent enrollment classes that are  included  in  the  "Community College 
General Academic Course Guide Manual (Part One)" and pre-calculus; 

 

5. Science: high school/college concurrent enrollment classes that are included in the "Community College General 
Academic Course Guide manual (Part One); and 

 
6. Social Studies: Social Studies Advanced Studies, Economics Advanced Studies, high school/college concurrent 
enrollment classes that are included in the "Community College General Academic Course Guide Manual (Part One). 
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Districts may identify additional honors courses in the subject areas of English language arts, mathematics, science, social 
studies, economics, or a language other than English for the purposes of extracurricular eligibility, but must identify such 
courses before the semester in which any exemptions  related to extracurricular activities occur. 

 
The courses listed below are EXEMPT from No-Pass, No-Play consideration: 

 
 

English Mathematics Science Social Studies 
Languages other than 

English(LOTE) 

English 1 PreAP 
GeometryPreAP BiologyPreAP 

World Geography 
PreAP Spanish III PreAP 

English I 
PreAP/GT 

Geometry 
PreAP/GT 

Biology 
PreAP/GT 

World Geography 
PreAP/GT 

Spanish for Spanish 
Speakers 
III PreAP 

 
English II PreAP 

 
Algebra II PreAP 

Chemistry 
PreAP World History 

PreAP 

 
German III PreAP 

 Algebra II 
PreAP/GT Chemistry 

PreAP/GT 

  
French III PreAP 

 PreCalculus 
PreAP 

 
Physics PreAP 

  
Japanese III PreAP 

 PreCalculus 
PreAP/GT Physics 

PreAP/GT 

  
Latin III PreAP 

    Chinese III PreAP 

 
Contact Rhonda Ward at 281-396.2315 or rhondarward@katyisd.org with any questions. 

mailto:rhondarward@katyisd.org
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Theatre Team Meetings 

The purpose of the monthly team meetings is to collaborate and communicate district 
information that is specific and relevant to your students and program. It is an expectation that 
the head theatre teacher attend these meetings. Assistant Director may attend, but are not 
required. The dates for the upcoming year are listed below for junior high and high school theatre 
directors.   

 

Team Meeting Schedule 2022-23 
 

   
 
   

HIGH SCHOOL THEATRE 
Date Location 

September 2 TEAMS 2:30pm  
October 7 TEAMS 2:30pm  

November 4 Fine Arts PD Day 
December 2 TEAMS 2:30pm  

January 6 6:00am Location TBD 
February 3 TEAMS 2:30pm  
March 31 TEAMS 2:30pm  

April 5 TEAMS 2:30pm  
May 5 6:00am Location TBD 

  
JUNIOR HIGH THEATRE 

Date Location 
September 2 Chick-fil-A Mason Road 7am 

October No Meeting 
November Fine Arts PD Day 

December 2  TEAMS 7:30am 
January 20 Chick-fil-A Mason Road 7am 
February 3 TEAMS 7:30am 

March 3 TEAMS 7:30am 
April 4 Chick-fil-A Mason Road 7am 
May 3 TEAMS 7:30am 
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FORMS AND LINKS 
 

Medical Forms 
 

Please see your campus nurse for the most current version of medical forms.  
 

Travel Forms 
 

1. Parent/Guardian Auth for Tvl and Emerg Consent for Treatment 
2. Parent/Guardian authorization for regular extra-curricular travel - Spanish 
3. Request for Student Trip 
4. Hold Harmless Agreement for parents traveling on KISD bus 
5. Request for Post-Activity Student release 

 

 
 

Miscellaneous Forms 
 

6. Request for Acceptance of Donated Items  (live form in Online Forms, search “donate”) 
7. Facility Reservation Request 
8. Leonard E. Merrell Center Reservation Form 

 
 

Important Information Links 
 

1. Katy ISD Instructional Calendar 
2. Katy ISD Local Assessment Calendar 
3. Texas Educational Theatre Association 
4. Texas Thespians 
5. Educational Theatre Association 

 

http://www.katyisd.org/dept/finearts/FormsGuidelines/Parent-Guardian%20Authorization%20for%20Regular%20Extracurricular%20Travel%2007-16.pdf
http://www.katyisd.org/dept/finearts/FormsGuidelines/Parent-Guardian%20Authorization%20for%20Regular%20Extracurricular%20Travel_SP.pdf
http://www.katyisd.org/dept/finearts/Documents/Student%20trip.pdf
http://www.katyisd.org/dept/finearts/FormsGuidelines/Hold%20harmless%20form.pdf
http://www.katyisd.org/dept/finearts/FormsGuidelines/request%20for%20post%20activity%20student%20release%20form.pdf
https://apps.katyisd.org/Private/InfoPathForms/Default.aspx
http://www.katyisd.org/dept/finearts/Documents/facility%20reservation.pdf
http://www.katyisd.org/dept/finearts/Documents/LMC%20Reservation%20Form.pdf
http://www.katyisd.org/dept/finearts/Documents/Local%20Assessment%20Calendar.pdf
https://www.txeta.com/
https://www.txeta.com/
http://www.texasthespians.org/
https://www.schooltheatre.org/home

	Katy ISD Instructional Cornerstones
	Katy ISD Fine Arts Vision Statement
	Fine Arts Mission Statement
	Strategic Focus Beliefs
	Finance & Purchasing
	Financial/Purchasing Guidelines
	4. PAC Repair – General repairs in the PAC pertaining to standard district equipment can be requested via the PAC Repair Form located in the PAC section of this handbook.
	5. Piano Tuning - Fine Arts will provide each High School with six (6) tunings per year. Each Junior High is allowed three (3) tunings per year. These are used at campus discretion by the Campus Directors or the Fine Arts Department chair. If you have...

	Transportation Overview
	1. Transportation Policy - In accordance with district policy, all students must ride to/from school activities or events via district school bus. Schools and/or booster clubs may not contract charter bus services for transport to any UIL regulated ev...
	A. Check account balances to ensure funds are available to support the payment.
	A. Contract for Independent Contractors – This form must be filled out in its entirety in order to process a request for payment. All contracts are approved by the Executive Director of Fine Arts. (Contract for Independent Contractors)
	Consent Form Theatre Equipment Usage
	Student Expectations

	Students in the Theatre Arts Program are expected to follow all safety procedures.


	Awards
	THEATRE LETTER JACKET AWARDS
	Guidelines for medication administration by school personnel who sponsor off-campus activities
	3. THE FIVE RIGHTS OF MEDICATION ADMINISTRATION



	Performance Practices
	FINE ARTS PERFORMANCE DRESSING GUIDELINES

	Religious Inclusion
	Performing Arts Center
	Junior High/High School PAC Reservation Alignment Procedures
	When a feeder pattern junior high music group would like to have a concert in their respective high school Performing Arts Center, please use the following steps For Individual Program Concerts –


	Grading
	Secondary Fine Arts Grading Category Recommendations

	Directories
	Links

